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. Introduction

Welcome to the Sexual Risk Avoidance Education Performance Measures Portal, hereafter
referred to as the Portal. The Sexual Risk Avoidance Education (SRAE) grant recipients' and
their designees use the Portal to submit data on SRAE performance measures to the Family and
Youth Services Bureau (FYSB). The Portal is operated by Mathematica and Public Strategies
under contract with the Administration for Children and Families (ACF). This operations manual
describes how users should submit performance measures data into the Portal during the winter
2025 submission period. The manual includes instructions on how to:

e Login

e Enter performance measures data for the reporting period, including uploading
participant entry and exit survey data files

e (Create additional user accounts

e Validate and submit data

All SRAE grant recipients should submit data into the Portal during the winter 2025 submission
period: from January 13 through February 24, 2025.

A. Submitting data on performance measures: An overview

Grant recipients are ultimately responsible for ensuring all required performance measures data
are accurate and entered into the Portal. However, grant recipients may ask providers? or other

designees to input data on their behalf. Grant recipients should review all data entered by their

designees before making a final submission.

Grant recipients and their designees will submit two of the three categories of performance
measures data to the Portal in winter 2025:

e Measures of structure, cost, and support for program implementation will not be
submitted during this submission period.

e Measures of attendance, reach, and dosage, including youth attendance (overall and by
setting) and the program dosage delivered to youth. These measures should cover youth
ending programming during the six-month reporting period from July 1 through
December 31, 2024. Appendix C details these measures.

e Participant entry and exit survey data, including measures of participant
characteristics, behavior, experiences, and perceptions of program effects. The entry
survey measures should include all youth who began programming from July 1 through
December 31, 2024, and the exit survey measures should include all youth who ended
programming during that same six-month period.

! Definition for grant recipient is in the glossary in Appendix A.
2 Definition for provider is in the glossary in Appendix A.
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B. Portal user accounts

Access to the Portal is restricted to SRAE grant recipients and their designees. The login process
is described in Section II, Getting Started. Within the Portal, access to specific pages depends on
the role assigned to each user during account registration:

e (Grantee-level accounts have access to all pages of the Portal related to their data, which
include data at the grant, provider, and program levels.* Grantee-level accounts are for
grant recipient staff and designees, such as evaluators identified by the grant recipient as
requiring access. Users with grantee-level accounts can also create accounts for other
staff at the grantee or provider level.

e Provider-level accounts have access to Portal pages only at the provider and program
levels that relate to their data.

C. Additional resources

Guidance documents, tools, and training materials are available at the SRAE Performance
Analysis Study (PAS) website at www.sraepas.com. Recordings and other materials most
relevant to the current data submission include the following:

January 7, 2025 webinar related to submitting data to the Portal, which will be posted to
the website in early February

May 10, 2023 webinar related to preparing entry and exit survey data files for submission
The SRAE Performance Measures Help Desk is available to answer additional questions about
performance measures or Portal operations. The Help Desk can be reached toll-free at

(833) 797-0166 or at www.sraepas.com/contact/. The Help Desk inbox and voicemail box are
checked every 1-2 business days.

3 By default, grantee-level and provider users have access to both the Portal and Dashboard. If grantee-level users
want to limit a user’s access to only the Portal or the Dashboard, grantee-level users may change access levels on the
Grantee User Management page.
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ll. Getting started

A. Loggingin

Users can access the Portal by opening the Chrome or Internet Explorer browsers, navigating to
the SRAE PAS website at www.sraepas.com, and then clicking the Login button in the top right
corner of the page. Users with accounts created during the previous data submission period can
log in by using their existing username and password, following the instructions in the
“Subsequent logins” section below. Individuals who need an account should contact an existing
user for their grant and ask them to create a new account.*

mp =1

i <4 SRAEPAS HOME
i

1. Initial login for new users

T&TA RESOURCES WEBINARS CONTACT Us

When a new account is created, users will receive an email invitation to access the Portal. The
email will include a username and a temporary password.

The first time a new user logs in to the Portal, the user will enter the username and temporary
password from the invitation email and click Login. If users experience trouble copying and
pasting their temporary password from the invitation email, they should attempt to type it into
the Portal. Next, the user will be prompted to create a new password for future logins. After the
password is reset, the user will be prompted to enter a location (for example, United States) and a
cell phone number that can receive text messages (not a landline).> After the user enters a cell
phone number and clicks Submit, they will receive a six-digit code via SMS text message. As
shown in the screenshot on the next page, the
user will enter the security code from the text As an additional layer of security, the Portal
message to complete the login process. This requires a security code, sent via SMS text
process is referred to as Multi-Factor _
Authentication (MFA) and is an enhanced text messagel will be §ent to the. cell 'phone
security procedure to improve data protection. S (PRS2l e 6 (el o

message, to be entered at login. The SMS

4 To find out who at your grant recipient has an account, contact the Help Desk at (833) 797-0166 or
WWWw.sragpas.com/contact/.

5> To update an incorrect phone number associated with the account, contact the Help Desk at (833) 797-0166 or
WWWw.sragpas.com/contact/.
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Username
Emai

Password

Forgot Password?

User log in

Li38e SRAEPAS
£

Verification SMS Code

SMS sent to +******* 8641.

Resend MFA code

2. Subsequent logins

For subsequent logins, Portal users will be prompted for a username and password. Once users
click Login, they will receive a six-digit security code via an SMS text message. Users will enter
the security code from the text message to complete the login process.

Users who forget their password should go to the Login

page, provide their username (which is the email address To ensure security, a user will be
used for registration) and select Forgot Password. A automatically logged out of the
six-digit verification code will then be sent to the email Portal after 120 minutes of inactivity
address used for registration. Users will enter a new and will have to log back in.

password and the six-digit verification code to complete

the password reset process.
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New Password

Confirm New Password

Your password must contain:

X At least 8 characters
X At least one uppercase letter
X At least one lowercase letter
X At least one number

X At least one special character

Verification Code

Verification code sent to
npaxton@mathematica-mpr.com
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Users who forget their username (the email address used for registration) should email the SRAE
Performance Measures Help Desk at www.sraepas.com/contact/ or call the toll-free line at

(833) 797-0166.

3. Users with more than one active SRAE grant

Grantee-level users with more than one active SRAE grant during the reporting period will
submit performance measures data for each grant separately. If a user is responsible for entering
data for more than one grant, they will see a table when they log in to the Portal with the names
of the grants to which they have access. They can select a grant from the list, enter data, and
submit data for that grant. If a user does not see all their grants listed, they should ask an existing
grantee-level user to give them access to the missing grant or contact the help for support.

GRANTEE
NAME

Demo
Only

Demo
Only

Select the Grant you would like to access

MY ROLE

Grantee

Grantee

STATUS

e ==

inactve ===
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To enter data for a different grant, they can click on their initials in the
top right corner of the Portal and select Switch Grants.

B. Navigating the Portal

Once logged in to the Portal, there are several ways to navigate.

Left navigation menu. This menu, shown in the screenshot to the
right, is visible from all pages and brings users to the following pages:
Grantee Data, Program Provider Data, Upload Entry/Exit Data, Data
Submission Validation, Grantee User Management, Manual of
Operations, or Contact.

Page tabs. The provider-level and program-level measures span
several pages. Page tabs are included to allow users to navigate these
pages in whatever order they choose. In the screenshot below, the
upper-level tabs labeled in purple text are used to navigate between
provider-level pages. The lower-level tabs labeled in all capital letters
and black text are used to navigate between the program-level pages.

Provider-Level Information

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Provider Name: DemoProvider

Report Period: July 1, 2023 through December 31, 2023
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N Paxt NP
ora Paxton ®

Signed in as
Nora Paxton

My Account
Switch Grants ‘

About

Signout

i3 SRAEPAS

Grantee Data

Program Provider Data

Upload Entry/Exit Data

Data Submission Validation

Grantee User
Management

Manual Of Operations

Contact

Welcome to the Sexual Risk Avoidance Education (SRAE) Performance Measures Portal (SPMP). Some SRAE performance measures are submitted annually each summer, and others are
submitted twice a year, in winter and summer. Because measures of structure, cost, and support for program implementation are submitted annually, the only information to record on this
page is whether the provider served youth during the July 1, 2023 through December 31, 2023 reporting period, and, if so, how many programs were implemented

4 \ 4

Enter/Edit Provider-Level Information | Enter/Edit Program Model Table

< Retumn to Provider List
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Nested pages (breadcrumb navigation). At the top of each page, users will see the list of
nested pages that lead to the current page. Users can use this nested list to navigate back to
earlier pages.

PROVIDERS > DEMOTEST > DEMOPROGRAM <

Program-Level Data
Grantee Name: Demo Only

Provider Name: Demotest

Program Model: DemoProgram

Save. At the bottom of each page, there is a Save button. Users can save data at any time. Saving
data will enable users to navigate to different pages or to log out of the Portal without losing data
they have already entered. Users can return to the page to edit any saved data or add more data.
If the data entered are incomplete or inconsistent when saved, messages flagging the issue(s) will
appear, and the fields requiring attention will be highlighted on the screen.

Continue and Return. At the bottom of the page, next to the Save button, users will see either a
Continue button or a Return button. A Continue button will be on the bottom of the page if
more measures need to be entered at that level (grant, provider, or program level). A Return
button will be on the bottom of the page if no more measures need to be entered at that level.
Clicking on the Return button will bring users back to either the Program Provider Table or the
Program Table. For clarity, if users hover over the Continue and Return buttons, a message will
show the page that users will land on when the button is clicked. If users click Continue or
Return without first clicking Save, they will be asked, “Are you sure you want to leave the page
without saving your data?” Users may click on Yes to continue the action or click on Cancel to
stay on the page and save the data (by clicking the Save button) before continuing.
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In general, the Portal is designed so that users can skip around and enter data in whatever order is

convenient for them, coming back later to fill in additional items. However, there are two notable
exceptions:

e The Program Provider Table must be completed before any data on their programs can be
entered.

e The Program Model Table and program-level page on survey data collection information
must be completed before users can upload survey data.

C. Creating and managing user accounts

SRAE grant recipients are responsible for ensuring that data are submitted for all providers and
programs associated with their grants. Grant recipients can submit all data into the Portal directly
or can delegate the submission of some or all measures to

providers or other partners (such as external evaluators). Only grantee-level users
Grantee-level users can use the Portal to create a new user can create user accounts;
account for anyone they choose as a delegate. Accounts created provider-level users do

during any data submission period will remain active in later not have this capability.
data submission periods (unless a grantee-level user deletes the
account).

There are different processes for creating new accounts, depending on the type of account the
grantee-level user wishes to create:

e To create a new grantee-level account, grantee-level users will log in to the Portal and
click on Grantee User Management from the menu on the left side of the page:

33t SRAEPA
R o

Grantee Data

Program Provider Data

Data Submission Validation

Grantee User «
Management

Manual Of Operations

Contact
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Grantee-level users will complete the form at the top of the Grantee User Management page,
entering the new grantee-level user’s name and email address. Once they have completed the
form and selected Create Account, new users will receive an email invitation to complete the
initial login process.

GRANTEE USER MANAGEMENT

Invite new Grantee User

Create a grantee-level user account for Demo Only by entering their First name, Last name and Email in the fields below. The user will then receive an invitation email with instructions on how to complete the account
creation process. Grantee-level accounts have access to all data for this grant. If you wish to create a provider-level account, which only has access to the data for a specific provider, you can do that on the Provider Table
Page

First name Last name

Email

Create Account

e For new provider accounts, select Program Provider Data from the menu on the left
side of the page:

| L SRAEPAS
PRI o ™

Grantee Data

Program Provider Data «

Data Submission Validation

Grantee User
Management

Manual Of Operations

Contact
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There are two ways to create a new provider account.

e To create a provider-level account for a provider
that is not yet listed in the Program Provider Table, Before creating a new provider-
grantee-level users must click on the Add level account, the grantee-level
Provider button at the top of the Program Provider
Table and add the new provider to the table. As provider appears in the Program
part of the process of adding a new provider, users Provider Table.
must indicate who will enter the data for the
provider. The default is that a grantee-level user will enter all the data for the provider.
However, grantee-level users can choose to delegate some data entry to a provider-level
user linked to the provider. If grantee-level users choose to delegate data entry, they can
either select an existing user from a drop-down menu to have access to that provider or
create a new account by providing the new user’s name and email address.

user must ensure that the

Program Provider Table

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

+ Add Provider

ENTER/EDIT PROVIDER ENTER/EDIT PROGRAM ADD PROVIDER-LEVEL
USER

PROVIDER PROVIDER ACTIVE? ?
= NIoE L LEVEL INFORMATION MODELS

ACFDemoProvider Yes ¢ 7 8 7

Add Provider

Enter the name of the provider

Provider Name

SRAE grantees are responsible for ensuring that performance measures
data are submitted for all providers and programs associated with their
grants. Grantees can submit all data to the portal directly, or they can
delegate the submission of some measures to providers. Please indicate
who will enter data for this provider

Assign To  Grantee v Provider-Level User

New User

Enter a user's name and email information below to give them access to
this provider.

First name Last name

Email

A Provider And Add User

10
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e To create a provider-level account for a provider that already appears in the Program
Provider Table, grantee-level users should scroll to that provider’s row in the Program
Provider Table and select Add Provider-Level User. Users can either select an existing
user from a drop-down menu to have access to that provider or create a new account by
entering the new user’s name and email address.

Program Provider Table

Srantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

==

ACFDemoProvider Yes : Ve B8 /7

For each approach, once grantee-level users submit the new user’s name and email address,
the new user will receive an email invitation to the Portal with instructions on how to
complete the initial login process.

After grantee-level users create accounts, they also have the ability to manage these accounts. At
the bottom of the Grantee User Management page is a table of existing accounts for that grant.
The table shows the first name, last name, email address, and role (grantee or provider) for each
existing account and lists the associated grant(s) and/or provider(s). Grantee-level users can
remove access by selecting the trash can symbol next to the grant(s) and/or provider(s) listed.
Grantee-level users can also change Portal and Dashboard access by clicking on the check boxes
in the Grantee User Management section.

Manage Existing Users

These are all the grantee and provider-level user's associated with Demo Only. Delete any existing users who are no longer active members.

First Name Last Name Email Role
Nora Paxton npaxton@mathematica-mpr.com Grantee
Site Access Associations

Portal
Dashboard
® Dashboard and Portal

Grantee at Demo Only u

Nora Paxton norapaxton@hotmail.com Provider
Site Access Associations
Portal Provider at Demotest2 n
Dashboard
) Provider at Demotest [ & |
® Dashboard and Portal

11
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Grant recipients and their designees will enter performance measures data into several pages of
the Portal:
e Grant-level data. Users will complete two grant-level pages:
— QGrant-level information
— Table of providers
e Provider-level data. Users will complete two provider-level pages for each provider:
— Provider-level information
— Table of program models
e Program-level data. Users will complete two program-level pages for each program:
— Measures of attendance, reach, and dosage
— Information on participant entry and exit survey data collection
e Participant-level data. Users will upload two participant-level data files on two pages:
— Participant entry survey data

— Participant exit survey data

The first page that grantee-level users will see after they log in is the Grantee-Level Information
page, and providers will begin on the Provider-Level Information page.

This ° icon indicates that more information is available. If users click on the icon or hover
over the image, a pop-up window will appear with explanatory text. To close the pop-up, users

can simply move the cursor off the * icon.

A. Entering grant data The grant recipient is the agency
. . or organization that receives
1. Grant-level information SRAE funding directly from

When grantee-level users log in to the Portal, they will FYSB.

automatically start on the page for Grantee-Level

Information. The grant recipient’s name and the reporting period will be shown at the top of the
page. Given that measures of structure, cost, and support are submitted only in the summer, the
only information to be entered on this page during the winter data submission is the number of

provider organizations that received SRAE funds
from the grant recipient during the July 1 through Providers are organizations or agencies that

December 31, 2024 reporting period. deliver core SRAE programming directly to
youth. Some providers are SRAE grant

o Number of providers funded

recipients; other providers are subrecipients
Grantee-level users will enter the number of that receive SRAE funding through an
total providers funded during the reporting SRAE grant recipient.

12
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period. If the grant recipient provides SRAE programming directly to youth, the grant
recipient should be counted as a provider. All providers counted here should be listed as
active in the Program Provider Table on the next page.

Number of providers funded 2

2. Program Provider Table

On the Program Provider Table page, grant recipients will first update the table of providers,
which they will then use to navigate to other pages to enter data for each provider. Users can
navigate to the Program Provider Table page by clicking Continue at the end of the Grantee-
Level Information page or by clicking Program Provider Data from the navigation menu on the
left side of the page.

Grant recipients are responsible for ensuring that performance measures data are entered for all
providers associated with their grants. Grantee-level users must ensure that each of their
providers appears in the Program Provider Table. Grantee-level users may then choose to either
(1) enter the performance measures data for each provider or (2) ensure that each provider has a
user account and instruct the provider to enter the performance measures data. If grant recipients
provide SRAE programming directly to youth, they should be included as a provider.

Initially, the Program Provider Table for each grant recipient will contain all providers from the

previous reporting period. For each provider in the table, grantee-level users will select “Yes” or
“No” in the Provider Active column of the table to indicate whether the provider was or was not
active during the July 1 through December 31, 2024 reporting period.

Program Provider Table
Grantee Name: Demo Only

Cohort: FY9019
Funding Stream: SSRAE
Report Period: July 1, 2023 through December 31, 2023

‘ + Add Provider
ENTER/EDIT PROVIDER ENTER/EDIT PROCRAM ADD PROVIDER

OIORR PROVIDER ACTIVE? = ?

ACFDemoProvider Yes o s 8 7/

13
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For providers that were active during the reporting period, grantee-level users will click on the
Enter/Edit Provider-Level Information or Enter/Edit Program Models button in the table to
enter performance measures data for each provider on the Provider-Level Information page or
the Program Model Table page, which are described below. For providers that were not active
during this reporting period, no additional information is required and the Enter/Edit Provider-
Level Information and Enter/Edit Program Models buttons are disabled.

Program Provider Table

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

‘ + Add Provider
ovioe

ENTER/EDIT PROGRAM
MODELS

PROVIDER PROVIDER ACTIVE? | ?

ACFDemoProvider Yes ¢ Vi 8 Vd

To add a provider that was not included in the last reporting period, users will click the Add
Provider button.

This action will open a pop-up form where grantee-level users will enter the provider’s name.
Grantee-level users will also select “Yes” in the Provider Active column of the table to indicate
that the provider was active during the July 1 through December 31, 2024 reporting period.
Grantee-level users can also create a new provider account here if they choose to delegate the
entry of the remaining measures for the provider to a provider user.

Add Provider

Enter the name of the provider
Provider Name

SRAE grantees are responsible for ensuring that performance
measures data are submitted for all providers and programs
associated with their grants. Grantees can submit all data to the
portal directly, or they can delegate the submission of some
measures to providers. Please indicate who will enter data for this
provider.

Assign To Provider-level user

Grantee staff will enter data for this
provider.

naaProvcer

14
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Grantee-level users will repeat this process, as necessary, until they list all providers in the table.
Grantee-level users can return to the Program Provider Table page to enter more providers or to
navigate to other pages to enter data for a provider.

B. Entering provider data

1. Provider-level information

When providers log in to the Portal, they will automatically start on the page for Provider-Level
Information. Grantee-level users can navigate to this page by selecting Enter/Edit Provider
Data on the Program Provider Table page. The grant recipient’s name, the provider’s name, and
the reporting period (July 1 through December 31, 2024) will be shown at the top of the page.

Given that measures of structure, cost, and support are submitted only in the summer, the only
information to be entered on this page during the winter data submission is responses to screener
questions to determine what additional information is needed for the provider. The first question
on this page is whether the provider served youth during the July 1, 2024 through December 31,
2024 reporting period.

< Return to Provider List

Did provider serve youth or their parents during the July 1, 2023 through December 31, 2023

Please select an option
reporting period? ase select an optio

If the provider served youth during the reporting period, users will be prompted to enter the
number of programs implemented during the reporting period. All programs counted here should
be listed as active in the Program Model Table on the next page.

< Return to Provider List

Did provider serve youth or their parents during the July 1, 2023 through December 31, 2023

reporting period? e

Number of program models implemented ? 2 ‘

e e

However, if users indicate that the provider did not serve youth during the reporting period, no
further information is required for this provider, and users return to the Program Provider Table

page.

15



o000
2t SRAEPAS
c0o0000
: : d Sexual Risk Avoidance Education
. Performance Analysis Study

2. Program Model Table

On the Program Model Table page, users will first update a table of program models that the
provider implemented during the reporting period. Users will then use the links in the table to
navigate to other pages to enter data for each program.
Users navigate to the Program Model Table page by Program models consist of
clicking Continue at the end of the Provider-Level the core curriculum plus other
Information page or by clicking Enter/Edit Program
Models from the Program Provider Table page.

lessons or activities integrated
to meet SRAE objectives.

Initially, the Program Model Table for each provider will list the programs from the previous
reporting period. For each program in the table, users should select “Yes” or “No” in the
Program Active column to indicate whether the program was active during the reporting period.

Program Model Table

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Provider Name: ACFDemoProvider

Report Period: July 1, 2023 through December 31, 2023

Inter/Edit Provider-Level Information nter/Edit Program Model Table

}
PROGRAM MODEL NAME PROGRAM ACTIVE? ? ENTER/EDIT PROCRAM DATA
ACFDemoProgram Select Option

On the Provider-Level Information page, you indicated that you currently have 2 programs

For programs that were active during the reporting period, users will click the Enter/Edit
Program Data button in the table to enter performance measures data for each program on the
Measures of Attendance, Reach, and Dosage page, which is described below. For programs that
were not active, no additional information is required, the Enter/Edit Program Data button is
disabled, and that program will not be included on the Data Submission Validation page.

16



Program Model Table
Grantee Name: Demo Only
Cohort: FY9019

Funding Stream: SSRAE

Provider Name: ACFDemoProvider

Report Period: July 1, 2023 through December 31, 2023

Enter/Edit Provider-Level Information [ Enter/Edit Program Model Table ‘

€ Return to Provider Table ‘ + Add Program
PROGRAM MODEL NAME PROGRAM ACTIVE? ? ENTER/EDIT PROGRAM DATA

ACFDemoProgram Select Option

On the Provider-Level Information page, you indicated that you currently have 2 programs

To add a new program model, users will click the Add Program button (as shown in the
screenshot above).

A pop-up box will appear (as shown in the screenshot below), and users will be prompted to
enter the name of the program model and click the Add Program button. The program model
name should be the name that the provider uses to refer to the program, which could be the name
of a curriculum or a local name. Whatever users enter here as the program model name will be
used on other pages of the Portal and in the SRAE Performance Measures Dashboard to identify
the program.

Add Program

2 Name

oo

Users will repeat this process, as necessary, until all new programs are added to the table. Users
will select “Yes” in the Program Active column to indicate that the program was active during
the reporting period. Users can return to the Program Model Table page to enter more programs
or to navigate to other pages to enter data for a program.

C. Entering program data

Users can navigate to the program-level pages by selecting Enter/Edit Program Data on the
Program Model Table page. The program-level pages consist of three pages: Program-level

17
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Measures of Structure, Cost and Support for Program Implementation, Program-level
Measures of Attendance, Reach, and Dosage; and Information about Survey Administration.
The grantee, provider, and program model will be shown at the top of the pages, along with the
reporting period for the measures on the page.

The only information to be entered on the Program-level Measures of Structure, Cost, and
Support for Program Implementation page during the winter data submission is the core
curriculum. Users will select the core

curriculum implemented for the program If the majority of programming time is spent

b . .
from the ferP'dQWH menu. If a program’s covering one curriculum but the program
core curriculum is not listed, users should incorporates a few lessons from another

select “Other” and enter the curriculum name
in the field that appears.®

curriculum, then the primary curriculum
should be reported as the core curriculum.

However, if a program includes all lessons

Core curriculum from two curricula of similar length, then
the user should select “Other” and enter

Please select ? )

the correct Please select an option # the names of the curricula that have been

curriculum:

combined to form the program.

1. Measures of attendance, reach, and dosage

On the Program-level Measures of Attendance,
Reach, and Dosage page, users should first Youth are considered to have completed

indicate whether any youth began the program programming if programming has ended
during the reporting period and whether any for the cohort and will not resume.
youth completed the program during the
reporting period. This information will determine
what additional data are required for the program
for this reporting period.

Identifying a cohort as “completed”
during the reporting period does not
require that all intended sessions were
delivered.

€ Return to Program Model Table

'ROGRAM-LEVEL MEASURES OF STRUCTURE, COST, AND SUPPORT FOR PROGRAM IMPLEMENTATION PROGRAM-LEVEL MEASURES OF ATTENDANCE, REACH, AND DOSAGE

Did any youth begin this program between July 1, 2023 and December 31, 2023? Please select an option

Did any youth complete this program between July 1, 2023 and December 31, 20237 Please select an option

E Return to Program Model Table

¢ If the core curriculum does not have a name, enter “[Program Provider Name] curriculum.”

18
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If any youth began the program during the reporting period, users should (1) enter information
about the participant entry survey administration on the Information About Survey
Administration page, and (2) submit participant entry survey data on the Upload Entry/Exit Data
page for all youth who began programming during the July 1 through December 31, 2024
reporting period.

If any youth completed the program during the reporting period, users should (1) enter measures
of attendance, reach, and dosage on the Measures of Attendance, Reach, and Dosage page; (2)
enter information about participant exit survey data administration on the Information About
Survey Administration page; and (3) submit participant exit survey data on the Upload Entry/Exit
Data page for all youth who completed programming during the July 1 through December 31,
2024 reporting period.

The measures to be entered on the Measures of Attendance, Reach, and Dosage page include the
number of youth served (overall and by setting); the number of youth who completed at least 75
percent of intended program hours; the number of program hours delivered (a measure of
intensity, or dosage); and whether more than 50 percent of youth were in target populations
specified as highly vulnerable. All data on this page should be aggregated at the program level;
no individual-level data should be entered.

e  Number of youth who attended at least one program session

Users will enter the total, unduplicated number of youth who attended at least one
program session.

e Number of middle school age participants

Users will enter the total, unduplicated number of middle school youth who attended at
least one program session.

o Number of high school age or older participants

Users will enter the total, unduplicated number of high school and older youth who
attended at least one program session.

Program reach

Enter the number of youth during the reporting period who
attended at least one program session: 2

REACH TOTAL (UNDUPLICATED)

Attended at least one
program session

Number of middle
school age participants

Number of high school
age and older
participants
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Users will enter the total, unduplicated number of youth who attended a session in each
of the following settings:

— In school, during school

— In school, after school

— In a community-based organization
— Inaclinic

— In a foster care facility or placement

— In ajuvenile detention center

For providers that operate
the same program in more

than one setting, report

only the primary setting in
which youth are served.

— In a residential mental health treatment facility

—  Virtually’

— In another setting

Program setting

Enter the number of youth during the reporting period who attended a session:

PROGRAM SETTING

In school during school

In school after school

In a community-based
organization

In a clinic

In a foster care setting

TOTAL (UNDUPLICATED)

PROGRAM SETTING

In a juvenile detention
center

In a residential mental
health treatment facility

Virtually 2

In another setting

TOTAL (UNDUPLICATED)

7 Virtually includes any programming that is facilitated virtually rather than by an in-person facilitator, regardless of the physical

setting where participants are located.
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o Number of youth who completed at least 75 percent of the scheduled program hours

Users will enter the number of youth who completed at least 75 percent of the scheduled
program hours.

Program attendance/dosage

Enter the number of youth during the reporting
period who completed at least 75 percent of the
scheduled program hours

o Number of the youths’ parents and other caring adults who attended at least one
program Session

Users will enter the number of the youths’ parents and other caring adults who attended
at least one program session.

Parent involvement

Enter the number of youths’ parents and other caring adults who attended at least one program session
during the reporting period

e Populations represented by more than 50 percent of youth attending the program

Users will indicate which of the populations listed, if any, make up more than 50 percent
of program participants. Specific populations include youth who are:

— In foster care

Report that most youth in a program were from a
specific population only when you have information

— Homeless or runaway

— Pregnant or parenting that confirms that assessment. If uncertain, do not
— In adjudication systems indicate that population.

Majority population

Indicate whether more than 50 percent of youth attending the program were:

In foster care Homeless or runaway
Pregnant or parenting In adjudication systems
None of the above

21
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program is specifically targeted to one of these populations and therefore you reach more
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Cohort-level measure

The last measure on the Measures of Attendance, Reach, and Dosage page should be reported

separately for each cohort of youth served. Like other measures of attendance, reach, and dosage,
this measure should be submitted for cohorts of youth
that completed programming during the reporting period [RaNEel el M= IR SRERe (oIl oXe)]

July 1 through December 31, 2024. Cohorts that youth that jointly received a defined
completed programming after this date will submit SRAE program. A cohort could be
measures in a later submission period. First, to add a one person, if programming is
cohort, users can click the Add Cohort button. delivered one-on-one.

Cohorts ?

Provide the number of hours of programming delivered for each cohort of youth that ended programming during the July 1, 2023 through December 31, 2023
‘ reporting period: B

|

‘ COMORT NAME NUMBER OF HOURS DELIVERED EDIT DELETE

For each cohort that completed
programming during the reporting The number of program hours delivered should
period, users will provide the following consist of the hours for all SRAE programming,
information: which could include a specific curriculum plus any

hours of programming added to meet SRAE goals.
e Hours of programming delivered

Report the number of program hours delivered by
program staff (facilitators); do not multiply this
number by the number of youth receiving
programming.

Users will enter the number of
program hours delivered to the
cohort.

Add Cohort

How many hours of
programming, overall, were
delivered to the cohort? 2

Cancel m

22



2,

$3 SRAE

Information on participant entry and exit survey data collection

For programs in which youth began the program during the reporting period, users will respond
to the following items related to the participant entry surveys:

23

Total entry surveys completed (middle school)

Users will enter the total number of entry surveys completed using the version of the
survey for middle school age youth.

How many of these middle school entry surveys were impact versions? (Enter 0 if all
middle school entry surveys were the main version)

Users will enter the total number of entry surveys completed using the impact version of
the survey for middle school age youth.

Total entry surveys completed (high school or older)

Users will enter the total number of entry surveys completed using the version of the
survey for high school age or older youth.

How many of these high school entry surveys were impact versions? (Enter 0 if all high
school entry surveys were the main version)

Users will enter the total number of impact versions of the entry surveys completed using
the impact version of the survey for high school age or older youth.

Did the program receive an approved waiver letter from its Federal Project Olfficer for
any entry survey items?

Users will select “Yes” if they received an approved waiver from their Federal Project
Officer for any entry survey item and will select “No” otherwise.

Information about Participant Entry Survey Administration
Total entry surveys completed (middle school) ‘ ‘

Please enter a value.

How many of these middle school entry surveys ‘
were impact versions? (Enter 0 if all middle school
entry surveys were the main version.)

Please enter a value.

Total entry surveys completed (high school or ‘
older)

Please enter a value.

How many of these high school entry surveys were ‘
impact versions? (Enter 0 if all high school entry
surveys were the main version.)

Please enter a value.

Did the program receive an approved waiver letter
from their Federal Project Officer for any entry
survey items?

‘ Select option 2

Please select a response.
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What mode(s) of data collection did the program use for participant entry surveys during
the reporting period?

If any surveys were administered, users will indicate which of the following modes they
used to collect survey data:

— In-person paper-and-pencil survey

— Online, web-based survey

— Telephone survey

— Mail survey

—  Other (specity)

Users selecting “Other” will be prompted to specify the other mode of data collection
used, entering text up to 200 characters.

What mode(s) of data collection did the program use for participant entry
surveys during the reporting period?

In-person paper-and-pencil survey
Online, web-based survey
Telephone survey

Mail survey

Other

For programs in which youth completed the program during the reporting period, users will
provide information related to the participant exit surveys:

24

Total exit surveys completed (middle school)

Users will enter the total number of exit surveys completed using the version of the
survey for middle school youth.

Total exit surveys completed (high school or older)

Users will enter the total number of exit surveys completed using the version of the
survey for high school or older youth.

Did the program receive an approved waiver letter from its Federal Project Officer for
any exit survey items?

Users will select “Yes” if they received approval from their Federal Project Officer to
delay survey data collection and will select “No” otherwise.
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Information about Participant Exit Survey Administration

Total exit surveys completed (middle school)

Please enter a value.

Total exit surveys completed (high school or older)

Please enter a value.

Did the program receive an approved waiver letter
from their Federal Project Officer for any exit survey
items?

Select option :

Please select a response.

What mode(s) of data collection did the program use for participant exit surveys during
the reporting period?

Users will indicate which of the following modes they used to collect survey data:

In-person paper-and-pencil survey
Online, web-based survey
Telephone survey

Mail survey

Other (specify)

Users selecting “Other” will be prompted to specify the other mode of data collection
used, entering text up to 200 characters.

What mode(s) of data collection did the program use for participant exit
surveys during the reporting period?

In-person paper-and-pencil survey
Online, web-based survey
Telephone survey

Mail survey

Other




D. Uploading participant survey data

Grantee-level users are responsible for uploading a single participant
entry survey data file, which includes data for all youth who began
the program during the July 1 through December 31, 2024 reporting
period.® In addition, grantee-level users are responsible for
uploading a single participant exit survey data file, which includes
data from all youth who completed the program during the reporting
period. Grantee-level users access the file upload feature by clicking
Upload Entry/Exit Data from the left navigation menu.

The top of the Upload Entry/Exit Data page includes the grantee
name, cohort, funding stream, and the reporting period. There is also
a reminder that survey data should be uploaded AFTER the program
data are entered for each program.’

1. Uploading participant entry survey data

:3: SRAE

3 SRAE

Grantee Data

Program Provider Data

Upload Entry/Exit Data <{mm

Data Submission Validation

Grantee User
Management

Manual Of Operations

Contact

Below the page header, users can select the Entry Survey Data page to upload their entry survey

data file.

On the Entry Survey Data page, a Current Status section provides information about uploaded
entry survey data. Initially, the message will indicate that no entry survey data have been
uploaded. After an entry survey data file is uploaded to the Portal, this message will be updated
to reflect the name of the most recent entry survey data file uploaded to the Portal and the date it

was uploaded.

8 For more information about preparing the files for upload, review the May 10, 2023 webinar on www.sraepas.com.
% Answers to program-level screener questions (on the Program-level Data page) determine whether participant

entry and/or exit survey data are expected for each program.
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SURVEY DATA

Upload Participant Survey Data
Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

Users MUST update the Program Provider Table and Program Model Table AND answer the program-level screener
questions (on the Program-level Data page) BEFORE uploading survey data files. This information allows the Portal to
determine whether participant entry and/or exit survey data are expected for each program

Current Status

We do not have a record of any previous uploaded entry survey data files for this grant

Upload Excel (.xIsx) or .csv 2 file using the button below

Choose a file or drop it here Browse

=3 B3

To upload an entry survey data file, users select the Browse button and navigate to the data file
that contains the individual-level participant survey data. The Portal will accept Excel (.xIsx) and
comma-separated values (.csv) file formats. If your file includes a large number of survey
records (e.g., more than 10,000), please use a .csv rather than .xlsx format for a successful
upload. If users select a file in a different format, they will receive an error message and will
have to select a different file.

Below the Current Status section, users may see a message saying that no entry survey data is
expected for this reporting period. This message will appear if no programs were active during
this reporting period and/or no youth began services during the reporting period, based on the
information entered on the Program Provider Table page, the Program Model Table page, and
the Program-level Measures of Attendance, Reach, and Dosage page. If users see this message
but have entry survey data to upload, they should go back to the Program Provider Table page,
Program Model Table page, and the first question on the Program-level Measures of Attendance,
Reach, and Dosage page to update their responses.
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ENTRY SURVEY DATA EXIT SURVEY DATA

Current Status

We do not have a record of any previous uploaded entry survey data files for this grant.

There was an issue preparing to receive survey data.

Based on the information entered on other pages of this Portal, no programs under this grant are expected to provide
participant entry survey data for the July 1, 2022 through December 31, 2022 reporting period. Please ensure that the
Program Provider Table, Program Model Table, and the program-level questions for all programs are complete and
accurate before uploading entry survey data.

Once users select an .xIsx or .csv file, the upload wizard will appear on the screen. If users are
using their own file extract instead of the optional Excel data reporting tools, the wizard will
recognize it as a custom file, and users will complete the following steps:

28

Select the sheet that contains entry survey data. The default value will be the name of
the first worksheet in the file. Users can edit this field, if necessary, to reflect the name of
the worksheet that contains the survey data.

Enter the row number in which column names/headers appear. The default value to
appear will be row 1. Users can edit this field, if necessary, to reflect the row that
contains the column names/headers.

Enter the row number in which data entries begin. The default value to appear will be
row 2. Users can edit this field, if necessary, to reflect the row where data begin.

Column mapping. For each question in the survey, users will select the column in the
data file that corresponds to that question. Next to each survey question, there is a drop-
down list that will show the column names from the data file. Users can select the
appropriate column name from the list. Users must select a column for each survey
question. If the data file does not include a particular survey question, users should select
the option <not in uploaded file> for that question.
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Custom File

It looks like you're using a custom file. We need to know a few more details to make sure the file is read correctly.

Select the sheet that contains entry survey data: Sheet1 .
Enter the row number in which column names/headers appear: 1
Enter the row number in which data entries begin: 2

Column Mapping
+ Please select the column from your file that corresponds to each survey item
« You must make a selection for each survey item
« If your file does not contain a particular survey item, please select "< not in uploaded file >" for that item
« No column can be mapped to more than one survey item

Provider Name 3

Program Name

o

Version of Survey .
(Q1) Age N
(Q2) Grade &

(Q3a) Language - English 4

If using the optional Excel data reporting tools, users will not see the custom file questions or the
column mapping step. The upload wizard will automatically recognize the template and
determine the location of the column headers and data values.

Once the upload wizard is complete, users will select the Check Data button. Clicking on the
Check Data button triggers data checks to assess data quality before data can be saved. The data
quality checks will provide two types of information:

e Data Summary. This section will always appear after users click the Check Data
button. The information provided in this section should be reviewed to ensure it aligns
with user expectations of the data in the uploaded data file. However, nothing listed in
this section needs to be changed prior to saving data.

— Row count. The number of rows of data will be indicated here. This count only
includes rows with expected provider and program names. This subsection also will
indicate the total number of entry surveys expected based on the information entered
on the program-level Information About Survey Administration pages.

— Program check. This section lists any provider and program names that the tool is
expecting based on the answer to the screener question on the Program-level
Measures of Attendance, Reach, and Dosage page but that do not appear in the
uploaded data file. If there are no missing providers or programs, this subsection will
not appear.
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Missing data. Any columns where more than 25 percent of rows are blank will be
listed. If no columns have more than 25 percent missing, this subsection will not
appear. This warning is solely to inform users that they might have accidentally
excluded data from the uploaded file. If the data flagged as missing are truly
unavailable, then the file can and should be uploaded without filling any of the
missing data.

Data Summary

Please review the information in this section to ensure it aligns with your expectations of the data in the uploaded data
file. However, nothing listed in this section needs to be changed for the file to upload successfully.

Row count
« Your file contains 538 survey records with valid provider and program names, but on earlier pages, you reported a
total of 0 entry surveys administered by your programs during the period. Please confirm.

MS Impact survey count
« Your file contains 0 MS Impact survey records with valid provider and program names, which aligns with the number
of MS Impact surveys you reported on earlier pages.

HS Impact survey count
« Your file contains 0 HS Impact survey records with valid provider and program names, which aligns with the number
of HS Impact surveys you reported on earlier pages.

Program check
« No data found in this file for provider "Test Provider 01" and program "Test Program 02"

e Data Check Results. This section will appear on the page if any data quality issues need
to be resolved before data is saved to the Portal. Three data quality issues may be
reported here:

Invalid provider and program names. The upload tool is designed to expect entry
survey data for programs where any youth began the program as indicated on the
Program-level Measures of Attendance, Reach, and Dosage page. Likewise, the tool
expects exit survey data for programs where any youth completed the program as
indicated on the Program-level Measures of Attendance, Reach, and Dosage page.
Therefore, it is critical that the provider and program names in the uploaded data file
match exactly what is listed in the Program Model Table and that the screener
questions on the Measures of Attendance, Reach, and Dosage page are answered for
each program before uploading survey data files. The list of provider and program
names that the upload tool is expecting can be seen by clicking on the Show
acceptable provider and program name combinations button.
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Data Check Results - (issues listed must be resolved before uploading data)

Invalid provider names and program names:
« 1 row(s) have an invalid combination of provider name and program name. For example, row 5 has provider name
Wrong Provider Name and program name Wrong Program Name.

Show acceptable provider and program name combinations

— Missing values for required columns. Each row of data in the uploaded data file

must contain the provider name, program name, and survey version. If any rows are
missing one of these required fields, they will be listed here. Missing values in any of
the three required fields listed above must be filled in to enable saving the uploaded
data.

Missing values for required columns:
« 1 row(s) have missing values (blanks) for one or more required columns (Provider Name, Program Name, Version
of Survey). See row 6 for an example.

— Invalid values. This section will indicate if any columns contain invalid values

(except for program name and provider name, which are listed in the first check). The
upload tool is designed to expect the valid values listed in the optional Excel
reporting tools. If a data column contains any invalid values, the column name, the
number of invalid values, an example, and all valid values will be listed. Using this
information, users will need to update their data file and upload a revised file.

Invalid values:
« Column Q1 has 1 out-of-range value(s).
For example, row 6 has value 26.
Acceptable values for (Q1) Age at entry are: 10, 11, 12, 13, 14, 15, 16, 17, 18, 19, 20.

« Column Q3a has 1 out-of-range value(s).
For example, row 6 has value Y.
Acceptable values for (Q3a) Language - English are: 0, 1.
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Once all issues listed under the Data Check Results section are resolved, the Save button at
the bottom of the page will be enabled. Users will click the Save button to save their data to
the Portal. As shown in the screenshot below, the “Current Status” message will be updated
to reflect the saved data.

Current Status

You have already uploaded entry survey data for this grant. The most recently uploaded file was named "entry-template-
valid_webinardemo.xlIsx", contained 15 rows of data, and was uploaded on 2/17/2021 at 4:43:51 PM. You may upload
another file, but it will replace any existing entry data, so the new file should include ALL available entry survey data.

If users later decide to upload a new file, they must upload a full replacement file that
contains all the survey data for the grant for this reporting period. All previous data
uploaded for this reporting period will be replaced with the new file.

2. Uploading participant exit survey data
Users can select the Exit Survey Data page to upload their exit survey data file.

Like the Entry Survey Data page, the top of the Exit Survey Data page contains a Current Status
section that provides information about uploaded exit survey data. Initially, the message will
indicate that no exit survey data have been uploaded. After an exit survey data file is uploaded to
the Portal, this message will be updated to reflect the name of the most recent exit survey data
file uploaded to the Portal and the date and time it was uploaded.

Below the Current Status message, users may see a message saying that no exit survey data is
expected for this reporting period. This message will appear if no programs were active during
this reporting period and/or no youth completed services during the reporting period, based on
the information entered on the Program Provider Table page, Program Model Table page, and
the Program-level Measures of Attendance, Reach, and Dosage page. If users see this message
but have exit survey data to upload, they should go back to the Program Provider Table page,
Program Model Table page, and the second question on the Program-level Measures of
Attendance, Reach, and Dosage page to update their responses.

The process of uploading, checking, and saving exit survey data is identical to the steps
described in the previous section for entry survey data files.
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IV. Reviewing and submitting the data

Grant recipients are ultimately responsible for ensuring the accurate entry of all required
performance measures data. Grantee-level users have access to all data that their providers enter
into the Portal, and it is important for grantee-level users to verify that the information is
complete before submitting the data to ACF. This section covers how to use the Data Submission
Validation page to review and revise data before finalization of data submission.

The Data Submission Validation page can be accessed from the Portal’s left navigation menu.
The page is designed to allow grantee-level users to check the data they enter and correct any
issues before finalizing the data submission.

The page identifies grant-level, provider-level, and program-level pages with any of the
following issues:

e Missing data (form fields that were left blank — please enter values in all fields where
data are available)

e Unexpected values (such as negative numbers)
e Values that are inconsistent with values entered in other fields

The page also identifies programs for which participant entry and/or exit data were expected, but
not uploaded:

e Entry survey data are expected for a program if:
o Provider-level page has “Did provider serve youth or their parents...” = “Yes”

o Program-level attendance, reach and dosage page has “Did any youth begin this
program between...” = “Yes”

e Exit survey data are expected for a program if:
o Provider-level page has “Did provider serve youth or their parents...” = “Yes”

o Program-level attendance, reach and dosage page has “Did any youth complete this
program between...” = “Yes”

e For each program, if the “Missing entry survey data” or “Missing exit survey data” flags
appear, but entry/exit survey data are available for that program, please add the available
data to your survey files and repeat the upload process.

e If'the survey data for a program are not available, you may indicate why in the “Optional
comments...” field at the bottom of the Data Submission Validation page.

Links on the Data Submission Validation page will take grantee-level users directly to the
page(s) where there are issues. The specific issues are described on the page(s), and data fields
needing attention are outlined in red.
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To view the report, grantee-level users select Data Submission Validation from the menu on
the left side of the page.

:::SRAE

Grantee Data

Program Provider Data

Data Submission Validation «§a

Grantee User
Management

Manual Of Operations

Contact

On the Data Submission Validation page, grantee-level users click the Submit Data button. This
button will not be available to provider users. Three possible outcomes will be displayed, with
the relevant one listed at the top of the Data Submission Validation page, indicating:

e There are no identified issues within the data, and submission is complete.

e There are potential data issues that should be reviewed and corrected if possible. Pages
that contain only potential issues will have a status of “Minor issues present” on the Data
Submission Validation page.

e There are errors in the data that must be corrected before submission is complete. Pages
that contain such errors will have a status of “Major issues present” on the Data
Submission Validation page.

34



o000
2t SRAEPAS
c00000
: : o Sexual Risk Avoidance Education
. Performance Analysis Study

Below is a sample validation report. For illustration, each part of the report page is numbered and
includes a description below the image.

VALIDATION REPORT

Data Submission Validation [ prin |

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

Please print this page for your records. Your data validation report will not be available after the current submission period ends.

Your data contain at least one error that requires review and revision prior to submission. See page status notes below. Messages
in red indicate pages containing errors that must be corrected prior to submission.

| DemoProvider 1

DemoProvider 2 1

Provider-Level Information (e pymrmpremery

AnotherDemoProgram 2

Attendance, Reach, and Dosage Data: No data have been saved 6

DemoProgram 2

e bicing irfo abot survey admin J Mising ey v s VA

1. Provider names are listed here.

2. Program model names are listed here.
Pages without any errors or potential issues are noted in green and link to the relevant
page(s).

4. Pages with errors are noted in red and link to the relevant page(s).
Pages with potential issues are noted in blue and link to the relevant page(s).

6. Providers and programs that do not have any data saved yet are noted in grey and link to the
relevant page(s). Note that all providers and programs listed as active or without an explicit
indication of active/inactive status will be included in the validation report. Providers and
programs explicitly marked as inactive will be excluded from the validation report.
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To print the Data Submission Validation page, users can click on the Print button next to the
Submit Data button.

VALIDATION REPORT

Data Submission Validation ‘ print ) > SubmitData

Grantee Name: Demo Only

Cohort: FY9019

Funding Stream: SSRAE

Report Period: July 1, 2023 through December 31, 2023

Please print this page for your records. Your data validation report will not be available after the current submission period ends.
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Appendix A: Definitions

Cohort

A cohort represents a group of youth that all jointly receive a defined SRAE program, which
could include a specific curriculum and any additional hours of programming added to meet all
SRAE program requirements. If a provider is delivering an SRAE program to multiple groups of
youth simultaneously, but these groups meet separately, each group of youth should be
considered a separate cohort. A cohort could consist of an individual if programming is delivered
one-on-one.

Grant recipient

The grant recipient, or grantee, is the agency or organization that receives SRAE funding directly
from FYSB and has fiduciary and administrative responsibility for the grant. Per ACF’s online
glossary, “As defined by 45 CFR §75.2, an entity, usually but not limited to non-federal entities,
that receives a federal award directly from a federal awarding agency to carry out an activity
under a federal program. The recipient is the entire legal entity even if a particular component is
designated in the Notice of Award (NoA). The term includes ‘grantee’ and ‘non-federal entity.'
The term recipient does not include subrecipients.”

Program model

The SRAE program model includes the core curriculum plus other lessons or activities that can
be integrated with the core curriculum to meet SRAE funding objectives.

Provider

A provider is an organization or agency that provides core SRAE programming directly to youth.
Examples include nongovernmental and nonprofit organizations, local government agencies
(such as school districts, individual schools, and county health departments), or state government
agencies (such as departments of education or corrections) that are directly responsible for
operating SRAE-funded programs. Grant recipients might serve as providers and, in some cases,
might be the only provider. Other grant recipients partner with one or more subrecipient
providers. (A subrecipient is an organization that receives SRAE funds from an SRAE grant
recipient and not directly from FYSB.)

Reporting period

The reporting period refers to the period of time for which data are being reported.

For definitions of the structure, cost, and support measures, see Appendix B.

For definitions of the attendance, reach, and dosage measures, see Appendix C.



https://www.acf.hhs.gov/grants/manage-grant/glossary
https://www.acf.hhs.gov/grants/manage-grant/glossary
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Appendix B: Measures of Structure, Cost, and Support

for Program Implementation

The contents of this appendix are available on the SRAE-PAS website at
https://www.sraepas.com/wp-content/uploads/2023/02/Final-
Measuresof SCSHandout 2.20.23_508.pdf.



https://www.sraepas.com/wp-content/uploads/2023/02/Final-MeasuresofSCSHandout_2.20.23_508.pdf
https://www.sraepas.com/wp-content/uploads/2023/02/Final-MeasuresofSCSHandout_2.20.23_508.pdf
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Appendix C: Measures of Attendance, Reach,
and Dosage

The contents of this appendix are available on the SRAE-PAS website at
https://www.sraepas.com/wp-content/uploads/2023/02/Final-
MeasuresofARDHandout_2.20.23_508.pdf.



https://www.sraepas.com/wp-content/uploads/2023/02/Final-MeasuresofARDHandout_2.20.23_508.pdf
https://www.sraepas.com/wp-content/uploads/2023/02/Final-MeasuresofARDHandout_2.20.23_508.pdf
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		68		3		Tags->0->9->1->1->0->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "A. Logging in        3  " is appropriate for the highlighted element.		Verification result set by user.

		69		3		Tags->0->9->1->1->0->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "A. Logging in        3  " is appropriate for the highlighted element.		Verification result set by user.

		70		3		Tags->0->9->1->1->1->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "B.  Navigating the Portal      6  " is appropriate for the highlighted element.		Verification result set by user.

		71		3		Tags->0->9->1->1->1->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "B.  Navigating the Portal      6  " is appropriate for the highlighted element.		Verification result set by user.

		72		3		Tags->0->9->1->1->2->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "C.  Creating and managing user accounts    8 " is appropriate for the highlighted element.		Verification result set by user.

		73		3		Tags->0->9->1->1->2->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "C.  Creating and managing user accounts    8 " is appropriate for the highlighted element.		Verification result set by user.

		74		3		Tags->0->9->2->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "III. Entering data    12  " is appropriate for the highlighted element.		Verification result set by user.

		75		3		Tags->0->9->2->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "III. Entering data    12  " is appropriate for the highlighted element.		Verification result set by user.

		76		3		Tags->0->9->2->1->0->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "A.  Entering grant data     12 " is appropriate for the highlighted element.		Verification result set by user.

		77		3		Tags->0->9->2->1->0->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "A.  Entering grant data     12 " is appropriate for the highlighted element.		Verification result set by user.

		78		3		Tags->0->9->2->1->1->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "B.  Entering provider data       15 " is appropriate for the highlighted element.		Verification result set by user.

		79		3		Tags->0->9->2->1->1->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "B.  Entering provider data       15 " is appropriate for the highlighted element.		Verification result set by user.

		80		3		Tags->0->9->2->1->2->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "C.  Entering program data      17 " is appropriate for the highlighted element.		Verification result set by user.

		81		3		Tags->0->9->2->1->2->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "C.  Entering program data      17 " is appropriate for the highlighted element.		Verification result set by user.

		82		3		Tags->0->9->2->1->3->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "D.  Uploading participant survey data    26 " is appropriate for the highlighted element.		Verification result set by user.

		83		3		Tags->0->9->2->1->3->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "D.  Uploading participant survey data    26 " is appropriate for the highlighted element.		Verification result set by user.

		84		3		Tags->0->9->3->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "IV. Reviewing and submitting the data     33 " is appropriate for the highlighted element.		Verification result set by user.

		85		3		Tags->0->9->3->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "IV. Reviewing and submitting the data     33 " is appropriate for the highlighted element.		Verification result set by user.

		86		3		Tags->0->9->4->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Appendix A: Definitions        37 " is appropriate for the highlighted element.		Verification result set by user.

		87		3		Tags->0->9->4->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Appendix A: Definitions        37 " is appropriate for the highlighted element.		Verification result set by user.

		88		3		Tags->0->9->5->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Appendix B: Measures of Structure, Cost, and Support for Program Implementation        39 " is appropriate for the highlighted element.		Verification result set by user.

		89		3		Tags->0->9->5->0->0->1,Tags->0->9->5->0->0->2		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Appendix B: Measures of Structure, Cost, and Support for Program Implementation        39 " is appropriate for the highlighted element.		Verification result set by user.

		90		3		Tags->0->9->6->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Appendix C: Measures of Attendance, Reach,  and Dosage   41 " is appropriate for the highlighted element.		Verification result set by user.

		91		3		Tags->0->9->6->0->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Appendix C: Measures of Attendance, Reach,  and Dosage   41 " is appropriate for the highlighted element.		Verification result set by user.

		92		5		Tags->0->11->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 1." is appropriate for the highlighted element.		Verification result set by user.

		93		5		Tags->0->11->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 1." is appropriate for the highlighted element.		Verification result set by user.

		94		5		Tags->0->15->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 2." is appropriate for the highlighted element.		Verification result set by user.

		95		5		Tags->0->15->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 2." is appropriate for the highlighted element.		Verification result set by user.

		96		6		Tags->0->20->0->1->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 3." is appropriate for the highlighted element.		Verification result set by user.

		97		6		Tags->0->20->0->1->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 3." is appropriate for the highlighted element.		Verification result set by user.

		98		6,7,30		Tags->0->22->1,Tags->0->27->1,Tags->0->144->2->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "SRAE PAS home page." is appropriate for the highlighted element.		Verification result set by user.

		99		6,7,30		Tags->0->22->1->1,Tags->0->27->1->1,Tags->0->144->2->1->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "SRAE PAS home page." is appropriate for the highlighted element.		Verification result set by user.

		100		6,7,9		Tags->0->24->1,Tags->0->27->4->1->1,Tags->0->31->2->1->1,Tags->0->40->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "SRAE PAS: Contact Us" is appropriate for the highlighted element.		Verification result set by user.

		101		6,7,9		Tags->0->24->1->1,Tags->0->27->4->1->1->1,Tags->0->31->2->1->1->1,Tags->0->40->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "SRAE PAS: Contact Us" is appropriate for the highlighted element.		Verification result set by user.

		102		7		Tags->0->27->3->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 4." is appropriate for the highlighted element.		Verification result set by user.

		103		7		Tags->0->27->3->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 4." is appropriate for the highlighted element.		Verification result set by user.

		104		7		Tags->0->31->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 5." is appropriate for the highlighted element.		Verification result set by user.

		105		7		Tags->0->31->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 5." is appropriate for the highlighted element.		Verification result set by user.

		106		22		Tags->0->115->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 6." is appropriate for the highlighted element.		Verification result set by user.

		107		22		Tags->0->115->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 6." is appropriate for the highlighted element.		Verification result set by user.

		108		24		Tags->0->125->3->1->2->7->1->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 7." is appropriate for the highlighted element.		Verification result set by user.

		109		24		Tags->0->125->3->1->2->7->1->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 7." is appropriate for the highlighted element.		Verification result set by user.

		110		30		Tags->0->144->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 8." is appropriate for the highlighted element.		Verification result set by user.

		111		30		Tags->0->144->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 8." is appropriate for the highlighted element.		Verification result set by user.

		112		30		Tags->0->145->1->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Footnote 9." is appropriate for the highlighted element.		Verification result set by user.

		113		30		Tags->0->145->1->0->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Footnote 9." is appropriate for the highlighted element.		Verification result set by user.

		114		41		Tags->0->186->1->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "online glossary" is appropriate for the highlighted element.		Verification result set by user.

		115		41		Tags->0->186->1->1->1->1,Tags->0->186->1->1->1->2		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "online glossary" is appropriate for the highlighted element.		Verification result set by user.

		116		43		Tags->0->189->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Measures of Structure, Cost, and Support for Program Implementation (PDF)" is appropriate for the highlighted element.		Verification result set by user.

		117		43		Tags->0->189->1->1,Tags->0->189->1->2		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Measures of Structure, Cost, and Support for Program Implementation (PDF)" is appropriate for the highlighted element.		Verification result set by user.

		118		45		Tags->0->191->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "Measures of Attendance, Reach, and Dosage (PDF)" is appropriate for the highlighted element.		Verification result set by user.

		119		45		Tags->0->191->1->1,Tags->0->191->1->2		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "Measures of Attendance, Reach, and Dosage (PDF)" is appropriate for the highlighted element.		Verification result set by user.

		120						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		121						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		122						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Passed		All tagged Link annotations are tagged in Link tags.		

		123						Guideline 1.3 Create content that can be presented in different ways		Links		Passed		All Link tags contain at least one Link annotation.		

		124						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		125						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		126						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		127		5,6,12,13,14,15,16,17,23,24,26,27,28,29,32,33,34,35,37,38		Tags->0->12,Tags->0->17,Tags->0->20,Tags->0->23,Tags->0->59,Tags->0->64,Tags->0->67,Tags->0->69,Tags->0->74,Tags->0->82,Tags->0->125,Tags->0->137,Tags->0->140,Tags->0->142,Tags->0->155,Tags->0->159,Tags->0->172,Tags->0->174,Tags->0->179		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		Please verify that a ListNumbering value of Disc for the list is appropriate.		Verification result set by user.

		128						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		No Untagged annotations were detected, and no elements have been untagged in this session.		

		129						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		130						Guideline 1.3 Create content that can be presented in different ways		Tagged Document		Passed		Tags have been added to this document.		

		131				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		132				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos

		Verification result set by user.

		133						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		134						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		135						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		136				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of SRAE PAS Portal Manual of Operations, winter 2025 is appropriate for this document.		Verification result set by user.

		137				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (EN-US) is appropriate for the document.		Verification result set by user.

		138				Doc->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		An action of type Go To Destination is attached to the Open Action event of the document. Please ensure that this action does not initiate a change of context.		0 XYZ -2147483648 -2147483648 -2147483648

		139						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		140						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		141						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		142						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		143						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		144						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		145						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		146						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		147						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		148						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		149						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		150						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		151						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		152						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		153						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		154						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		

		155						Guideline 1.3 Create content that can be presented in different ways		Scope attribute		Not Applicable		No TH elements were detected in this document.		

		156						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		157						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Images of text - OCR		Not Applicable		No raster-based images were detected in this document.		

		158						Guideline 2.2 Provide users enough time to read and use content		Timing Adjustable		Not Applicable		No elements that could require a timed response found in this document.		

		159						Guideline 2.3 Do not design content in a way that is known to cause seizures		Three Flashes or Below Threshold		Not Applicable		No elements that could cause flicker were detected in this document.		

		160						Guideline 3.3 Help users avoid and correct mistakes		Required fields		Not Applicable		No Form Fields were detected in this document.		

		161						Guideline 3.3 Help users avoid and correct mistakes		Form fields value validation		Not Applicable		No form fields that may require validation detected in this document.		

		162						Guideline 4.1 Maximize compatibility with current and future user agents, including assistive technologies		4.1.2 Name, Role, Value		Not Applicable		No user interface components were detected in this document.		

		163				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Warning		Page 1 does not contain footer Artifacts.		
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